
Faculty and Staff Training Request Form 
 

Would you like to learn more about a software application? Could having a one-on-one 
or small group session help you better understand the software’s capabilities? 
 
Academic Computing is now offering this service. Please complete all required areas of 
this form and return by email 
 
Training can take place in your office or the Faculty & Staff Smart Development 
Computer Lab in Benson, 2nd Floor. 
 
* Name: 
 
* Email:  
 
* Phone: 
 
* Division:  
 
* Department:  
Topics: Please check areas of interest. 

          LCD Setups               HTML 
 
          Excel               Microsoft Publisher 
 
          Word               Email 
 
          PowerPoint              CAMS 
      
          Printer/Fax/Copier/Scanner            Interactive SmartBoard 
  
           AV Equipment (LCD Setup)  
     

Note: A confirmation e-mail will be sent. 
Please indicate your requested date and time for training: 
Date:  
Time:    
Note: A confirmation e-mail will forwarded shortly  
 
Thank you, 
Carlene J. Morgan 
Director of Education Technology Services 
Boyer 004 
919-516-4098  
           
 
 



 
CJM 8/10/08  
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