Reserving Boyer 005 Smart Computer Lab

Who can reserve the Boyer 005 Smart Computer Lab?

The Boyer 005 Computer Lab is available for faculty and staff for academic purposes.
All requests are reviewed on a case by case basis.

What are the facilities typically used for?
Most of our reservations are for one of the following activities:
e in-class computer-based lab activities
« class technology orientations and training sessions for discipline specific software
(demonstration)
e showings for videos that are part of a course curriculum

How far in advance do | have to submit my reservation request?

Reservations should be submitted at least one week in advance. Requests are processed in
the order received.
Is there a way to know if the date & time | want is available?

You will receive a confirmation e-mail from the Director of Academic Computing.

How many reservations can | submit at a time?

You may submit reservations for one class session at a time by completing

the reservation form and forwarding the form to cjmorgan@st-aug.edu.
Lab reservation and usage policy
1. Labs are reserved on a first-come first-served basis. When processing reservations, we

will take into consideration class size, demand, and availability.

No food or drinks of any kind are allowed in the labs. Unopened beverages should

not be placed near computers.
2. Labs can only be reserved during Monday thru Friday

3. At the end of the session, the instructor is responsible for logging out of all machines
in the lab.
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Blackout dates: week prior to finals exams.
Usage/Training

We recommend that all instructors familiarize themselves with the lab before the actual
reserved time. If training is required to operate the equipment please complete the
enclosed form two weeks prior to the computer lab request. If there are any problems or
questions regarding lab use, please contact Carlene J. Morgan by e-mail at
(cimorgan@st-aug.edu) or by phone at (919) 516-4098.

Software/URL

If you need software installed on the lab for a demonstration purposes or website your
request should be submitted no less than 2 weeks prior to the first lab reservation for

that class. The software will be removed once you are done.

Please fill out this software installation/URLSs request form at the end of the semester, all
class files and software/URLs will be removed from the units. If the software is needed

an ongoing basis, please indicate this in your request.

Carlene J. Morgan

Director of Education Technology Service
Boyer 004, Boyer Building

1315 Oakwood Avenue

Raleigh, North Carolina 27610
919-516-4098
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